
Find app in WPConnect by searching: 
“Faculty Retention and Tenure 

Application”

Also accessible from Faculty & 
Advisors tab, under the Faculty  & 

Academic Admin section as “Faculty 
Retention and Tenure Application”

When 
clicked, 
goes to 

portfolio 
view.

When clicked, goes to application for 
candidate editing.

When clicked, goes to create 
new application page.



Creating a new 
application

Retention & tenure options



Creating a new 
application

Upload only ONE(1) file 
per “Choose File” field.
Additional files can be 
added after the initial 

save.

Place only ONE(1) URL link per text 
box. Additional URL links can be 

added after the initial save.

Link must 
include HTTP:\\
or HTTPS:\\ to 
work properly



Creating a new 
application

Upload only ONE(1) file 
per “Choose File” field.
Additional files can be 
added after the initial 

save.

Place only ONE(1) URL link per text 
box. Additional URL links can be 

added after the initial save.

Link must 
include HTTP:\\
or HTTPS:\\ to 
work properly.

Saves application. Can be edited at anytime up until the president reviews the 
application.



Editing an 
application

Candidate can remove 
files if they decide not 

to include them.
Candidate can view their uploaded files to make 

sure they are correct. 



Editing an 
application

Upload only ONE(1) file 
per “Choose File” field.
Additional files can be 
added after each save.

Place only ONE(1) URL link per text 
box. Additional URL links can be 

added after each save.

Link must start with HTTP:\\ or HTTPS:\\ to work properly.

Candidate can remove links if 
they decide not to include 

them.

Candidate can view their link by clicking on them to make sure its correct. 



Editing an 
application

Upload only ONE(1) file 
per “Choose File” field.
Additional files can be 
added after each save.

Place only ONE(1) URL link per text 
box. Additional URL links can be 

added after each save.

Saves application. Can be edited at anytime up until the president reviews the 
application.



Portfolio view brings up each 
uploaded file and URL link in its 
corresponding category for the 

candidate, to be seen by reviewers



Reviewers can view links by clicking them.
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